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Abstract sheet for Reporting on Audit paras for financial year 2019-20

Name of Auditor:- Rao And Em.

Parishad, Manawar

mar Charterd Accountants | Indore

S.No

Parameter

Description

Observation

Suggestion

Audit of Revenue

The auditor is responsible for audit of revenue from various sources

We have verified revenue from various sources and our
observation are mention in below points.

He is also responsible fo check the revenue receipt from the counterfiles of receipt books and verify
that the money received is duly deposited in respective bank account

The revenue receipt was verified with counterfiles on
sample basis and it was observed that the same was
deposited timely in respective bank accounts.

Percentage of revenue collection increases\decrease in various heads in property tax 5samekit kar ,
shiksna upkar, nagriya vikas upkar and other tax ,compared to previous year shall be part of report.

The comparison of all the taxes
targets have been duly verified and is forming part o
report, annexed herewith.

regard
regard

Delay beyond 2 working days shall be immediately brought to the notice of commissioner/ cmo.

We have verified the bank statements given to us
against the receipt and we found that there was no
delay beyond 2 working days in depositing cash into
respective bank accounts

The entries in cash book shall be verified

The entries in cash book have been verified and no
discrepancies found

The auditor shali specifica ly mention in the report the revenue recovery against the quarterly and
monthly targets

The targets given to the ULE with regard 1o revenue
recovery are yearly. As per the information provided to
us the targets of revenue recovery were not met.

The auditor shall verify the interest income from FDRs and verify that interest income are duly and
timely accounted for in cash.

There were no FDRs that were created during the audit
period

As per the information provided to us there were no
such cases.

1) Decline in revenue is majorly due to non-collection of
taxes because of lack of manpower and robust collection
methods Hence proper staffing is required and some
robust methods like collecting the tax by sending the staff
directly to homes for collection of cheques or with card
swiping machines to collect the tax, such methods
shouid be adopted

2) Various schemes and incentives should be introduced
on regular intervals to increase the revenue collection.

3) The cash /bill /receipt books should be maintained by

Further the recaipt of daily

of da uld

O
single person rather than different

taxes sh

be done by a
individuals,

Ve have venfied expenditure under all the schemes
and our observation are menticn in below points

He is also responsible for checking the eniries in cash book and verifying them from relevant vouchers

The entries in cash book have been verified from
relevant vouchers and no discrepancies found

He should also check monthly balances of the cash book and guide the accountant to rectify errors if
any

The monthly balances of cashbook was checked and
the errors were rectified.

He shall verify that the expenditure for a particular scheme is limited to the funds allocated for that
particular scheme any over payment shall be brought to the notice of any commissioner /cmo

EAL S LS N
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There is no such bifurcation of expenses, the payment
of every expense is made from a single bank account in
which the amount of various grants are credited Given

the above situation we are unable to form an opinion on




whether the expenditure are done from a particutar
scheme or not.

Audit of Expenditure

He shall also verify that the expenditure is in accorda:
issued by government of india \state government.

The expenditure were checked on sample basis and
expenditure is in accordance with the applicable
directives.

During the audit financial propriety shall also be checked. all the expenditure shall be supported by
financial and administrative sanctions accorded by competent authority and shall be limited to the
trative and financial limits of the sanctioning authority

On the basis of our audit we have observed that all the
expenditure have been supported by financial and
administrative  sanctions accorded by competent
authority and are limited to the administrative and
financial fimits of the sanctioning authority.

All the cases where appropriate sanction have not been obtained shall be reported and the compliance
of audit observation shall be ensured during the audit non compliance of audit paras shali be brought to
the notice of Commissioner / CMO

The expenditure were in accordance with the applicable
directives, except for following observation: 1. There are
no completion certificates and no testing report in most
of the files of construction. Also in some cases the
quotations were on blank pages insead of Letter heads

of the &

1. 2. There were no pre/pusi photographs of

the contruction sites in the files,

The auditor shall be responsible for verification of scheme project wise utilization certificates [UC]

During our audit we have observed that there were no
utilization certificates made by the ULB

The auditor shall verify that all the temporary advances have been fully recovered

As per observation there were no advances given by
ULB during the period of the audit

1. Oni the Notesheet the CMO and The President should
put there official Seal with the Signature
2. The attendance register should be kept with a person
incharge and should be daily verified and signed by the
CMO/ Chief Accountant.
3. The completion report and testing report of the project
should be attached in the files as in many of the files the
completion report and testing report were missing

4. Voucher should be
seariely numbered and reference to be given in Cash
Books 5. overwring should be
avoided in Vouchers and Bills

Audit of Book Keeping

The auditor'is responsible for audit of all the book of account as well as stores

We have verified the books of accounts as well as
stores and our observation are mention in below points.

He shall verify that all the books of account and stores are maintained as per accounting rules
applicable to urban local bodies . Any discrepancies shail be brought to the notice of commissioner \cmo

The ULB is still doing accounting on single entry basis,
Double entry system should be established fully, so that
the financial accounts depict tha real status by taking
into account the opening balances

The auditor shall verify advance register and see that all the advances are timely recovered according
to the conditions of advances . all the cases of non recovery shall be specifically mentioned in audit
report,

As per information and explanation given to us there
were no advances given by ULB during the period
under audit

The auditor shall verify that all the temporary advances have been fully recovered

As per information and explanation given to us there
were no temporary advances given by UL
period under audit.

Bank reconciliation statement {BRS) shall be verified from the records of ULB and the bank concerned

The Bank reconciliation statements were prepared and
the same is forming Part of report

He shall be responsible for verifying the entries in the grant register . The receipt and payments of
grants shall be duly verified from the entries in the cash book

The entries in the grant register were verified. And the
Receipt and Payment of grants were duly verified from
the entries in the cash book.

The auditor shall verify the fixed asset from other records and discrepancies shall be brought to the
notice of commissioner \ cmo. .

-
)]

We have observed that the ULB has not prepared the
Fixed asset register. :

The auditor shall reconcile the accounts of receipt and mmsdm:» especially for project fund

The project fund has been reconciled with the receipts

The books of accounts are not fully shifted to ERP
Software, still the revenue collection is recorded under
Single entry system, hence full /complete transition
should be done
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Fh ditor-is-responsibteforauditor of atHfixed deposit and Term dep:

Audit of FDR

It shail be ensured that proper record of FDR are maintained and a renewals are timely done.

Tne cases where FOR\TDR are kept at low rate of interest than the prevailing rate shall be immediately

brought to the notice of commissioner fcmo.

There were no FDRs that were created during the audit

PETIO

We have verified all the tenders/ bids invited by ULBs

FDRs should be created out of excess funds so that the
funds are not idle and are constanily generating revenue.

Audit of Tender/ Bids

The auditor is responsible for audit of all tenders/bids invited by the ULB's

and our observation are mention in below points.

He shalt check whether competitive tendering procedures are followed for all bids.

competitive and tendering procedures are followed for
all bids

He shall verify the receipts of tender fee/bid processing fee/perfarmanc,
construction and maintenance period .

We did niot find any error in the receipt of tender fee/bid
processing fee/performance guarantee both during the

construction and maintenance pariod.

processing fee/performance guarantee shall be verified

The bank guarantees, if received in lieu of
from the issuing banks

The conditions of BG's shall also be veri ed; any BG with any such condition which which is against the
interest of the ULB shall be verified and brought to the notice of commissioner/CMO

As per the information and explanation provided to us
there were no Bank Guarantees received by ULB during
the period of audit

The cases of extension of BG's shall be brought to the notice of Commissioner/CMO proper guidance to

extend the BG's shall also be given to ULB's

ve tendering processes should be

1) More compe
implemented.

2) The limit of online tendering should be reduced so that
more and more tenders are put online so as to increase
the transparency.

Audit of Grants and Loans

The auditor is responsible for audit of grants given by Central Government and its utilization

We audited the grant register provided to us by the
accountant at ULB giving in the details of Central as
well as State government grants. As per the information

He is responsible for audit of grants received from State Government and it's utilization

and expianation given to us all the entries of grant
receipt and expense is being recorded in that register.
Further there was no basis provided to verify the same.
Hence we are unable to form any opinion on the same

ations. During this audit

He shall perform audit of loans provided for physical infrastructure and its ut
er the asset created out

the auditors shall specifically comment on the revenue mechanism i.e. wheth
the loan has generated the desired revenue of not. He shall also comment on the possible reasons for

non generation of revenue

During the year there is not any loan provide for
physical infrastructure and there were no asset created
for generation of revenue

1) More and more assets should be created for the
welfare of the people as well as for generating more
revenue
2) Idie funds should be invested in Mutual funds, as they
provide better returns against any other form of
invetment

ersion of funds from capital receipts/grants/loans io

The auditors shall specifically point out any
revenue expenditure and from one scheme/project to another )

The expenditure is in accordance with the applicable
directives

Prper Scheme wise Grant Ledger shall be maintained

Incidences relating to diversion of fund from
capital Receipt/Grant/Loans to Revenue
Nature Expenditure And from one Scheme/
Project to Another.

As informed by the accountant , grants are received by state Governmenrt and Central Government
without information / receipt advice or any documnetry evidence

Actual utilization of grants was not traceable due to
absence of audit trail and docume, ray evidence




8 As per the Management Explanation in respect to evenue expenditure (establishment, salary,operation [Percentage of Revenue Expenditure in respect to
a) percentage of revenue expenditure and maintenance) with respect to revenue receipts (Tax& Non Tax) Revenue Receipt is 100.67 % as per-the-i ati
hment, satary,operation and given by the management
maintenance;} with respect to revenue
receipis {Tax& iNon Tax)
Capital Expenditure are identified as per the Management explanantion Capita! Expenditure is 27.16 % of Total Expenditure as
b) Percentage of Capital expenditure with per ine information given by the Management
fespeci (o Toiai expenditure
[e] The auditor shall verify that all the temporary advances have been fully recovered As per information and explanation given to us there
were no temporary advances given by ULB during the
whether all the temporary advances have period under audit.
been recovered or not
10 ation statement [BRS] shall be verified from the records of ULB and the bank concerned. |We observed that there was difference in Opening Bank |Bank Statement Shold be prepared and reconclied on
Balance and Book Balance and Also in Closing Bank Monthly basis for transperency in Books of Account
and Closing Bank Balance. So we have taken Opening
whether bank reconciliation statement is Balance and Closing Balance as per Bank Balances in
being regularty prepared our Report. Bank reconcitation Statement not prepared
ciled on Mouniniy basis
11

Any Other

some other descrepency were found

TDS and GST Return not Filed on time and Also PT
return also not available for Verification and on the
basis of sample in some of the cases TDS and GST
not deducted.

1) TDS and Commercial tax returns shouid be filed

timely basis to avoid Interest and Penalty

2) All Statutory Compliances should be complied on

|

Y



Parameters Description Observation In Brief Suggestions
IS T ageh Receipt In Rs.
Year 2018-19{Year 2019-20 % of Growth We observe that revenue collection from various taxes and |1. We Suggest to increase in
ERIGERS 1435960.00 2013790 40.24|duties are increasing in comparision to previous years/ budget |revenure by employing more
uAfFT 7 1283767 1230350 -4.16 target manpower and proper
A1 fawry sueR 396029 580472 46,57 responsibility to be assigned with
FRvear IUFT 389829 556599 42.78 performance basis
Fey ey 3505585.00 4381211 24.98
L AR T e
et 1 484544 571380 17.92
S 3USHaar gH 3898115 4574270 17.35
B Haferse gaerr
Hedr FY/ o 143183062 130548842 -8.82
He AT 147565721 135694492 -8.04
HET AT 151071306.00 140075703.00 -7.28
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